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Fall 2023 WGMSC Board Meeting
October 2 – 5, 2023
The Grand America Hotel	
       Salt Lake City, Utah


Board Agenda


Monday, October 2 – Opening Dinner & Reception 
Fontainbleau – 3rd Floor Meeting Level

· 6pm – Reception 
· 7pm – Dinner 

Tuesday, October 3 – Board Meetings

[bookmark: _Hlk525032796]7:00 am-8:00 am	Breakfast	Provence – 3rd Floor Meeting Level

8:00 am – 9:45 am 	Administerial	Riviera – 3rd Floor Meeting Level
	
1. Welcome – MacDonald
2. Safety/Environmental Minute - Platt
3. Anti-Trust Guidelines - Webb
4. Membership Updates – Lam
5. Treasurer’s Report – Wallace
a. Future of Treasurer Position
6. Bylaw Acceptance and Effectuation - MacDonald


[bookmark: _MON_1757338382]
7. Roundtable budget review – MacDonald
8. Review of Minutes from Roundtable Board Meeting – Webb


9. Website presentation and review – Garvey and Seely
10. Website headshots - Seely
11. Facebook/Instagram/LinkedIn advertising – MacDonald
12. San Francisco/Burlingame Dates Review – Davidson
a. Fall 2024 Board Meeting:  9/30/24 – 10/3/24
b. 2025 Roundtable:  4/28/25 – 5/1/25
c. Fall 2025 Board Meeting:  9/22/25 – 9/25/25
d. 2026 Short Course:  5/4/26 – 5/7/26		
9:45 am – 10:00 am	Break				Riviera – 3rd Floor Meeting Level

10:00 am – 12:00 pm	Section Chair Updates		Riviera – 3rd Floor Meeting Level

1. Speakers and Topics were to be confirmed July 1
2. White papers are due November 1 – may need to adjust if speaker hasn’t been identified
a. No special format required
b. Brief biography and headshot along with paper is preferred, but not required 
3. Feedback on papers due back to presenters January 15, 2024
4. Corrected Paper and Presentation due back to board by April 1, 2024
5. Section chairs need to provide 2-3 sentence course description for the app 
a. Consider adding “Target Audience” course description



6. Measurement Section
0. Measurement Section Chair – Lamar May
0. Measurement Section Vice Chair – Rex Allen		
7. Regulation Section
a. Regulation Section Chair – Mike Yoshitomi
b. Regulation Section Vice Chair – Maz Bijan
8. Gas Quality & Odorization Section
a. Gas Quality & Odorization Section Chair – Kevin Harms
b. Gas Quality Section & Odorization Vice Chair – Yani Kikuts
9. Best Practices/Current Challenges Section
a. Section Chair – Kelly Lang
b. Section Vice Chair – A’lynn Shields
10. RNG & Hydrogen Section
a. Section Chair – Steve Slocum
b. Section Vice Chair – Chris Nelson
11. Hands-On Section
a. Hands-on Section Chair – CJ Cornell	
b. Hands-on Section Vice Chair – Russ Nishikawa	
12. Roundtable (RT) Section 
a. Roundtable Section Chair – Matt Vycital
b. Roundtable Section Vice Chair – Rehan Shahab
12:00 pm – 1:00 pm	Lunch		Provence – 3rd Floor Meeting Room Level

1:00 pm – 2:30 pm	Show Schedule and Room Layout	Riviera 3rd Floor Meeting Room Level

1. Schedule of Events 
a. Monday, April 29
i. Golf Tournament and/or Facility Tours: 9am – 2pm (TO BE DISCUSSED LATER IN AGENDA)
ii. Registration: 2pm – 6pm – NEED VOLUNTEERS
iii. Exhibitor Area/Cocktail Hour: 5pm – 7pm
iv. Board Dinner: 7pm – 8pm
b. Tuesday, April 30
i. Registration: 7am – 8am – NEED VOLUNTEERS
ii. Breakfast and Opening Remarks: 8am – 9am
1. Judd Cook, VP & GM Dominion Energy Utah/Wyoming/Idaho
iii. What’s New (Part I): 9am – 10am
1. Assistant Secretary (Scott Driscoll) to coordinate
iv. Meet & Mingle/Exhibitor Area: 10am – 11am
v. Classrooms: 11am – 11:50am
vi. Lunch (in exhibition area): 12pm – 1pm
vii. Classrooms: 1pm – 2:50pm
viii. Break/Exhibitor Area: 2:50pm – 3:30pm
ix. Classrooms: 3:30pm – 4:20pm
x. Exhibitor Area/Cocktail Hour: 4:30pm – 6:00pm **NOTE VENDORS WILL BE ASKED NOT TO PLAN DINNERS BEFORE 6pm TO SUPPORT EXHIBITION TIME**
c. Wednesday, May 1
i. Breakfast (in exhibition area): 7am – 8:30am
ii. What’s New (Part II): 8:30am – 9:30am
iii. Exhibitor Area: 9:30am – 10am
iv. Classrooms: 10am – 11:50am
v. Lunch (in exhibition area): 12pm – 1pm 
vi. Classrooms: 1pm – 2:50pm
vii. Break/Exhibitor Area: 2:50pm – 3:30pm
viii. Classrooms – 3:30pm – 4:20pm
ix. Exhibitor Area/Cocktail Hour: 4:30pm – 5:15pm
x. Vendor Night (Olympic Oval): 5:15pm – 11pm
d. Thursday, May 2
i. Breakfast (in exhibition area): 7am – 8:30am
ii. Exhibitor Area: 8:30am – 9:00am
iii. Exhibitor Tear-Down: 9am – end of day
iv. Classrooms: 9am – 11:50 am
v. Lunch, Awards, San Francisco Presentation and Closing Remarks: 12pm – 1:30pm
vi. Closeout Board Meeting: 2pm – 3pm
END OF SHOW
e. Summary:
i. Exhibitor Area Time: 12.5 Hours
1. Exhibition Only Time: 7.5 Hours
2. Exhibition + Meals Time: 5 Hours
ii. What’s New?: 2 Hours
iii. Classroom Time: 12 Hours 

2. Room Layout and Contract - Planner Toolkit - The Grand America Hotel | Salt Lake City – MacDonald/Legittino


a. Exhibitor Space – Grand Ballroom
b. Opening Remarks, What’s New, Closing Remarks – Imperial Ballroom AB
c. Hands-On (all Grand Ballroom level) – Imperial Ballroom C, Imperial Ballroom D, Murano, Venezia, Envoy, Savoy
d. Roundtable – Grand Salon
e. Classrooms – Vienna, Tuscany, Riviera, Provence, Milano, Hermitage, Fontainbleau, Audubon
f. Boardroom – Embassy
g. Board storage - Sussex

2:30pm – 2:45 pm	Break		 Riviera – 3rd Floor Meeting Level		

2:45pm – 4:00pm	Monday and Vendor Night	Riviera - 3rd Floor Meeting Room Level

1. Monday Before Show
a. Golf Tournament - Legittino
i. Location
ii. Sponsorships
iii. Add to registration page
iv. Promotional flyers
b. LNG tour - MacDonald
i. Dominion could likely sponsor transportation and meals
ii. Limit headcount to 50
iii. Add to registration page
2. Vendor Night, all contracts signed – Goodwin
a. Olympic Oval is rented out from 4pm – 11pm on Wednesday, May 1 ($32,500)
i. Attendees ready by 5:15 at bus loadout
ii. Buses depart by 5:30pm
iii. Arrive at Oval by 6:15pm
iv. Cocktails from 6:15pm – 7:00pm, Open Curling
v. Dinner from 7pm – 8pm with remarks from Derek Parra, SLC Olympic medalist
vi. Speedskating Demo from 8pm – 8:30pm
vii. Figure Skating Demo from 8:45pm – 9:00pm
viii. 9pm – 11pm Open Skate and Curling
ix. Buses will begin returning to the Grand America at 10:00pm and every 15 minutes until 11pm.
b. Caterer – Have Party Will Travel ($50,000)
c. Transportation – LeBus ($10,500)
a. 10 coaches with 520 passenger capacity

[bookmark: _Hlk146889898]4:00pm		Adjourn for Day


Wednesday, October 4	Board Meetings

7:00 am-8:00 am	Breakfast  	Provence – 3rd Floor Meeting Level		

8:00 am – 9:45 am 	Cvent App Discussion		Riviera – 3rd Floor Meeting Level

1. Cvent Application 
a. Registration
i. Registration to open by November 15 at latest
ii. Utilize Cvent
iii. Interactive registration for booths – allows exhibitor to select booth
iv. Allow vendor to select “What’s New?” as part of registration package
v. Allow additional vendor night tickets to be purchased
vi. Drink ticket purchases (to be discussed later in agenda as well)
vii. Include instructions on downloading app ahead of show
b. On Site
i. Same setup as Victoria, though we need to confirm rooms/speakers ahead of time
1. Hotel does not allow for signage so we need to make sure rooms/courses are correct on app – who will manage this throughout show?
ii. Event in a Box, badge printing
iii. Utilize for course evaluations?
iv. Course descriptions
v. Speaker Bios and papers
vi. Hotel Floor Plan
c. Post-Show
i. Feedback
ii. Interested Vendors
iii. Interested Presenters
9:45am – 10:00am	Break			Riviera – 3rd Floor Meeting Level 

10:00am – 12:00pm	Show Odds and Ends	Riviera – 3rd Floor Meeting Level 

1. Polo Shirts – Seely
2. Trinkets/Goodie Bag - MacDonald
a. Sponsorship opportunity?
3. Raffle 
a. Electronic randomizer instead of barrel
b. Virtual Passport instead of course evals to be entered into raffle
c. Stay in same spot (not move throughout exhibit hall)
d. Davidson to reach out to vendors 2 months in advance for raffle gifts
4. Drink Tickets
a. 3 drink tickets will be included in registration
b. Additional ticket purchase handling
c. Consider open bar for first hour on Monday night to drive booth traffic
d. Vendor Night drink ticket handling
5. Course Evaluations
a. Discussion on going electronic through app
6. Moderator Assignments
a. Assistant Event Schedule Coordinator to manage?
b. Assign through app
c. No packets, all electronic
7. Speaker Gift Cards
a. Assistant Event Schedule Coordinator to manage?
b. Amount and from where
c. Best track papers
i. Hands-on and roundtable not included

12:00 pm – 1:00 pm	Lunch 				Provence – 3rd Floor Meeting Level 

1:00pm – 2:30pm	Exhibitor Discussion		Riviera – 3rd Floor Meeting Level

1. Contracted with JP Display for exhibition services 
a. 104 10x10 booths
b. 
Exhibitor package will all be online and made available to those registered as vendors
2. Booth selection at registration
a. Limit how many booth spaces can be purchased?
3. “Premium” booth discussion
a. Tiered costs for booths depending on location
4. Booth registration inclusions
a. Drink Tickets
b. Conference participants
5. Sponsorship Offerings
a. Tiered or Specific
b. Amounts
c. Number of offerings

2:30 – 2:45pm		Break					Riviera – 3rd Floor Meeting Level

2:45pm – 4:00pm	Registration Costs/Discussion		Riviera – 3rd Floor Meeting Level

1. Registration opens by November 15
2. Discounts offered for early registration and staying at Grand America
a. Amounts TBD
b. Suggest discount by registering by December 31, lesser amount by February 28, then full price through April March 28.
3. Have to close registration by March 28 in order to get counts to hotel
4. Rooms must be booked by March 28, 2024, to be included in block and pricing
a. Negotiated rate is $269/night
i. (10) rooms being discounted to $229 – who gets them
ii. (50) rooms being upgraded to Executive Suites at same ROH rate
b. Block runs from Saturday, 4/27/2024, through Saturday, 5/4/2024.
c. 1220 room-night requirement (407 attendees averaging 3-night stays).
5. Spouse registration for vendor night – need to watch this number 
6. 600-participant limitation (includes vendors + participants)
7. (5) $75 VIP Amenities are being provided by hotel
8. Advertising

4:00pm		Adjourn for Day



Thursday, October 5 – Board Meetings

7:00 am  -8:00 am	Breakfast 				Provence – 3rd Floor Meeting Level

8:00 am – 9:45am	Wrap-Up and Carryover Discussion	Riviera – 3rd Floor Meeting Level

1. Review of Minutes/Notes/Action Items - MacDonald

9:45am 		ADJOURN MEETINGS
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ARTICLE I. OFFICES



1.1 Registered Office and Registered Agent. The registered office of the corporation shall be located in the State of Washington at such place as may be fixed from time to time by the Board of Directors upon filing of such notices as may be required by law. The registered agent shall have a business office identical with such registered office. 



1.2 Other Offices. The corporation may have other offices within or outside the State of Washington at such place or places as the Board of Directors may from time to time determine. 



ARTICLE II. MEMBERS



The corporation shall not have members. The corporation may choose to have members by amending its Articles of Incorporation and these Bylaws by the affirmative vote of a majority of the directors present at a meeting of the Board of Directors. 



ARTICLE III. BOARD OF DIRECTORS



3.1 Number and Powers. The management of all the affairs, property and interests of the corporation shall be vested in a Board of Directors. The Board shall consist of volunteer employees of gas industry companies that actively participate in the Short Course and Roundtable described in Article VI with an interest and concern in gas measurement and control. Each director shall have one vote. Except as provided elsewhere in this Article III, directors shall serve until removed or replaced by the Board. In addition to the powers and authorities expressly conferred upon it by these bylaws and articles of incorporation, the Board of Directors may exercise all such powers of the corporation and do all such lawful acts and things as are not by statute prohibited to them. Without limitation, the Board governs:



	a. overall options;

	b. officer selection;

	c. all Board of Directors selections;

	d. policy, procedural, goal and objective changes.



3.2 Short Course Section Chairperson:  The Short Course Section Chairperson shall be selected from the Board of Directors and elected for a two (2) year term, or through the conclusion of the Short Course, by a majority vote of a quorum of Directors. Typically the Section Chairpersons term expires at the fall meeting following the short course.  



3.3 Short Course Section Vice Chairperson:  The Short Course Section Chairperson shall be selected from the Board and elected for a two (2) year term, or through conclusion of the Short Course, by a majority vote of a quorum of Directors. The Section Vice Chairperson shall assist the Section Chairperson as required.  When an unscheduled vacancy occurs in the Section Chairperson position the Vice Section Chairperson shall assume the duties of the Section Chairperson.  The section vice chairperson shall ordinarily succeed the Section Chairperson by a majority vote of the Board of Directors at the conclusion of the Short Course Section Chairperson’s term.



3.4 Publicity/Assistant Publicity Chairperson: The Publicity Chairperson and Assistant Publicity Chairperson should be selected from the manufacturers’ representatives and elected for a two (2) year term, or through the conclusion of the Short Course, by a majority vote of a quorum of Directors at the Fall Board meeting following the Short Course.



3.5 Non-Utility/Transmission Representatives:  The Board shall include up to five seven (57) non-utility/transmission company representatives selected by the Board. These representatives are considered in addition to any non-utility/transmission representatives filling permanent positions as noted in Articles IV and V. Such non-utility/transmission directors shall serve for terms of six (6) years, or through the conclusion of three (3) Short Courses, and the terms of all such directors shall be staggered.  Selection shall be by a majority vote of the Board.  When an unscheduled vacancy occurs, the replacement director shall initially serve for the remaining term of the director replaced, up to six (6) years, or the conclusion of three (3) Short Courses.  These directors shall consist of:



a.  At least one (1) manufacturer’s representative directly employed by a manufacturer. 



b.  At least one (1) indirect manufacturer’s representative employed by a service, distributor, or other measurement-related company that is not a manufacturer’s representative.



3.6 Vendor Liaison:  Participation on the Board is limited to one (1) Vendor Liaison. The Vendor Liaison shall be selected by the President from manufacture’s distributors, manufacturer’s representatives or service providers whose territory covers the location of the Short Course or the location of the President’s company office.  The term of participation is for two (2) years, or through the conclusion of the Short Course.  Selection shall be by the incoming President at the close of the prior Short Course.



3.7 Number of Directors to Reflect Company Participation: A company newly participating in the Short Course and Roundtable must submit a request for expansion of the Board of Directors to the Secretary Membership Chairperson for approval by a majority of the Board of Directors. Expansion of the number of persons on the Board of Directors shall be effective upon due notice and by approval of a majority vote of the directors in attendance.  It is anticipated that in most cases the new director position will be filled by an employee(s) of the newly participating company. Total Board membership at year end is what will be reported for the Corporation.



3.8 Termination of Directors: Any company may withdraw from participation by submitting a written notice to the SecretaryMembership Chairperson, including the resignation of any director employed by the company.  Resignation shall be effective upon receipt of such notice by the SecretaryMembership Chairperson.  The Board may thereupon reduce the number of directors. If a director misses two consecutive meetings, the director and the participating company employing the director may be placed on the inactive list by a majority vote of a quorum of the board and contacted by the Membership Chairperson.  Inactive directors may not vote and do not count towards a quorum. The Board of Directors may terminate an inactive director.  Termination shall require a majority vote of those in attendance.  Inactive members may become active and have their voting and quorum status restored upon board meeting attendance and a majority vote of the Board of Directors. 



3.9 Regular Meetings. Regular meetings of the Board of Directors may be held at the registered office of the corporation or at such other place or places, either within or without the State of Washington, as the Board of Directors may from time to time designate. The annual meeting shall be held without notice at the location of the school or roundtable or, if none is held, the registered office of the corporation, at 748 Vashon Place N. E., Renton, WA. 98059 at 8:00 A.M., on the first Tuesday of October each year, commencing October 5, 2017, or at such other time and place as the Board of Directors shall designate by written notice. In addition to the annual meeting, there may be regular meetings of the Board of Directors held, with proper notice. 



3.10 Special Meetings. Special meetings of the Board of Directors may be called at any time by the President or upon written request by any director. Such meetings shall be held at the registered office of the corporation or at such other place or places as the directors may from time to time designate. 



3.11 Notice. Notice of all special meetings of the Board of Directors (and of all regular meetings other than the annual meetings to be held at the place and time designated in Section 3.10) shall be given to each director by three (3) days' prior service of the same by  email, by fax, by letter or personally. Such notice need not specify the business to be transacted at, or the purpose of, the meeting. 



3.12 Quorum. A simple majority of the whole Board of Directors shall be necessary and sufficient at all meetings to constitute a quorum for the transaction of business. 



3.13 Waiver of Notice. Attendance of a director at a meeting shall constitute a waiver of notice of such meeting, except where a director attends for the express purpose of objecting to the transaction of any business because the meeting is not lawfully called or convened. A waiver of notice signed by the director or directors, whether before or after the time stated for the meeting, shall be equivalent to the giving of notice. 



3.14 Registering Dissent. A director who is present at a meeting of the Board of Directors at which action on a corporate matter is taken shall be presumed to have assented to such action unless the director shall file a written dissent or abstention to such action with the person acting as the secretary of the meeting before the adjournment thereof, or shall forward such dissent by registered mail to the Secretary of the corporation immediately after the adjournment of the meeting. Such right to dissent or abstain shall not apply to a director who voted in favor of such action.



3.15 Executive and Other Committees. The Board of Directors may appoint, from time to time, from its own number, standing or temporary committees consisting each of no fewer than two (2) directors. Such committees may be vested with such powers as the Board may determine by resolution passed by a majority of the full Board of Directors. No such committee shall have the authority of the Board of Directors in reference to amending, altering, or repealing these Bylaws; electing, appointing, or removing any member of any such committee or any director or officer of the corporation; amending the Articles of Incorporation; adopting a plan of merger or adopting a plan of consolidation with another corporation; authorizing the sale, lease, or exchange of all or substantially all of the property and assets of the corporation other than in the ordinary course of business; authorizing the voluntary dissolution of the corporation or adopting a plan for the distribution of the assets of the corporation; or amending, altering, or repealing any resolution of the Board of Directors which by its terms provides that it shall not be amended, altered, or repealed by such committee. All committees so appointed shall keep regular minutes of the transactions of their meetings and shall cause them to be recorded in books kept for that purpose in the office of the corporation. The designation of any such committee and the delegation of authority thereto, shall not relieve the Board of Directors, or any member thereof, of any responsibility imposed by law.



3.16 Remuneration. No stated salary shall be paid directors, as such, for their service, but by resolution of the Board of Directors, a fixed sum and expenses of attendance, if any, may be allowed for attendance at each regular or special meeting of such Board; provided, that nothing herein contained shall be construed to preclude any director from serving the corporation in any other capacity and receiving compensation therefore. 



3.17 Loans. No loans shall be made by the corporation to any director.



3.18 Removal. Any director may be removed at any time, with or without cause, by the affirmative vote of three-quarters (3/4) of the other directors having voting rights with regard to the election of any director represented in person or by proxy at a meeting of the Board of Directors at which a quorum is present.



3.19 Action by Directors Without a Meeting. Any action required or permitted to be taken at a meeting of the directors, or of a committee thereof, may be taken without a meeting by a written consent setting forth the action so to be taken, signed by all a quorum of the directors, or all quorum of the members of the committee, as the case may be, before such action is taken. Such consent shall have the same effect as a unanimous vote. Any such action may also be ratified after it has been taken, either at a meeting of the directors or by unanimous written consent. Exception, the nomination and election of Non-Utility/Transmission Representatives may be conducted (typically via email) without written consent as long as 2/3 of the board cast votes in each round.


ARTICLE IV. OFFICERS



4.1 Designations. The officers of the corporation shall be a President, Vice-President, Secretary, Treasurer, Assistant Treasurer, Webmaster, Assistant Webmaster, and Membership Chair. All officers, with the exception of Webmaster (see section 4.7), shall be elected for terms of two (2) years, or through the conclusion of the Short Course, by the Board of Directors. Such officers shall hold office until their successors are elected and qualify. Any two (2) or more offices may be held by the same person, except the offices of President and Secretary. Without limiting the generality of the following descriptions of the offices, a more detailed description of their responsibilities and duties is set forth in Article V. The Board of Directors may assign such other responsibilities to the Officers and Chairpersons as deemed necessary from time to time.



4.2 President. The President shall preside at all meetings of the Board of Directors, and shall serve as the General Chair Person for the Short Course cycle. The President shall have general supervision of the affairs of the corporation, and shall perform such other duties as are incident to the office or are properly required of the President by the Board of Directors.  



4.3 Vice President. During the absence or disability of the President, the Vice President shall exercise all the functions of the President. The Vice President shall have such powers and discharge such duties as may be assigned to him or her from time to time by the Board of Directors. The Vice President shall ordinarily succeed to the office of President and General Chair at the conclusion of the President’s term. 



4.4 Secretary and Assistant Secretary. The Secretary shall issue notices for all meetings, except for notices of special meetings of the members and the Board of Directors which are called by the requisite number of directors, shall keep minutes of all meetings, shall have charge of the seal and the corporate books, and shall make such reports and perform such other duties as are incident to the office, or are properly required of the Secretary by the Board of Directors. The Assistant Secretary, or Assistant Secretary, in the order designated by the Board of Directors, shall perform all of the duties of the Secretary, and at other times may perform such duties as are directed by the President or the Board of Directors. 



4.5 Treasurer and Assistant Treasurer. The Treasurer shall have the custody of all monies and securities of the corporation and shall keep regular books of account. The Treasurer shall disburse the funds of the corporation in payment of the just demands against the corporation or as may be ordered by the Board of Directors (taking proper vouchers for such disbursements) and shall render to the Board of Directors from time to time as may be required, an account of all transactions undertaken as Treasurer and of the financial condition of the Corporation. The Treasurer shall perform such other duties as are incident to the office or, are properly required by the Board of Directors. The Assistant Treasurer, as designated by the Board of Directors, shall perform all of the duties of the Treasurer in the absence or disability of the Treasurer, and at other times may perform such other duties as are directed by the President or the Board of Directors. 



4.6 Membership Chairperson.  The Membership Chairperson shall maintain lists of participating companies and potential participating companies, determine representation and status as well as interest in attending and participation and, monitor when Directors become inactive and recommend action to the Board. 



4.7 Webmaster/Assistant Webmaster.  The Webmaster shall develop and maintain a Corporation web site – document dates, locations and purpose of the Short Course and Roundtable and be responsible for all digital media as approved by the Board of Directors. The Webmaster shall hold this office until they resign or are otherwise removed from their position by a majority vote of the Board of Directors. The Assistant Webmaster, as designated by the Board of Directors, shall perform all of the duties of the Webmaster in the absence or disability of the Webmaster, and at other times may perform such other duties as are directed by the President or the Board of Directors.



4.8 Delegation. If any officer of the corporation is absent or unable to act and no other person is authorized to act in such officer's place by the provisions of these Bylaws, the Board of Directors may from time to time delegate the powers or duties of such officer to any other officer or any director or any other person it may select. 



4.9 Vacancies. Vacancies in any office arising from any cause may be filled by the Board of Directors at any regular or special meeting of the Board. 



4.10 Other Officers. The Board of Directors may appoint such other officers or agents as it shall deem necessary or expedient, which shall hold their offices for such terms and shall exercise such powers and perform such duties as shall be determined from time to time by the Board of Directors. The Membership officer shall limit attendance at the school and Roundtable to “specific invited guests” of the corporation, as defined in WAC 458-20-256, who are employed in the gas industry and admission to neither the school nor the roundtable shall be open to the general public. 



4.11 Loans. No loan shall be made by the corporation to any officer. 



4.12 Term-Removal. The officers of the corporation shall hold office until their successors are chosen and qualified. Any officer or agent elected or appointed by the Board of Directors may be removed at any time, with or without cause, by the affirmative vote of a majority of the whole Board of Directors, but such removal shall be without prejudice to the contract rights, if any, of the person so removed. 



4.13 Bonds. The Board of Directors may, by resolution, require any and all of the officers to provide bonds to the corporation, with surety or sureties acceptable to the Board, conditioned for the faithful performance of the duties of their respective offices, and to comply with such other conditions as may from time to time be required by the Board of Directors. 





ARTICLE V.  RESPONSIBILITIES & DUTIES



5.1 President - In addition to duties outlined in section 4.2, the President shall:

a.	Coordinate all committee functions and chair all meetings of the Board.

b.	Accumulate and compile the necessary data to publish the Short Course proceedings.	

c.	Instruct all board members of their duties.

d.	Secure an adequate facility for the Short Course and negotiates all prices and amenities.

e.	Propose a two-year budget for all income and expenses to be incurred during his/her tenure. 

f.	Approve all bills to operate the Short Course.



5.2 Vice President - In addition to duties outlined in section 4.3, the Vice President shall:

a.	Assist the President as requested or needed and serve as acting president for any meeting where the President is absent.

b.	Coordinate with the manufacturers and vendors in the assignment of vendor/products display booths. Assess manufacturer and vendor feedback from the Short Course.

c.	Prepare the topic syllabus and chair the off-year Roundtable.

d.	With the approval of the President, secure an adequate facility for the next short course and negotiate all prices and amenities for that short course.

e.	At the end of the two (2) year term, or conclusion of the Short Course, the Vice President advances to the office of President at the closing ceremonies of the Short Course..



5.3 Secretary/Assistant Secretary – In addition to duties outlined in section 4.4, the Secretary/Assistant Secretary shall:

a.	Mail a copy of all meeting minutes to every board member as soon as possible after each meeting.

b.	Prepares all reports required of the organization except those specifically assigned to others by the bylaws, by acts of the Board of Directors or by request of the President.

c.	Distributes proposed bylaw amendments to the Board of Directors.



5.4 Treasurer/Assistant Treasurer – In addition to duties outlined in section 4.5, the Treasure/Assistant Treasurer shall:

a.	Prepare a detailed accounting of all income and expenses of the Short Course.

b.	Presents at each regular meeting of the Board of Directors a report of the financial status of the organization.

c.	Conducts banking and other financial business.



5.5 Membership Chairperson – In addition to duties outlined in section 4.6, the Membership Chairperson shall:

a.	Develops and maintains a list of Short Course member companies and potential member companies within the western United States and Canada. (Defined as the states of Washington, Oregon, California, Nevada, Idaho, Utah, Arizona, New Mexico, Colorado, Montana, Wyoming, South Dakota, North Dakota, Alaska, Hawaii and Texas in the Mountain Time Zone and the provinces of British Columbia and Alberta) 

b.	Contacts member companies on an annual basis to verify representation and status in the Western Gas Measurement Short Course organization.

c.	Contacts member companies and inactive committee members that fail to attend board meetings and provides recommendations to the Board to either promote future attendance or to terminate membership.

d.	Polls potential member companies for interest in attending the Short Course and/or participating in the Short Course Board.  



5.6 Short Course Section Chairpersons – In addition to duties outlined in section 3.2, the Short Course Section Chairperson shall:

a.	Work closely with the President in preparing a section of the Short Course as assigned by the Board of Directors.

b.	Secure lecture speakers and workshop leaders for the Short Course as approved by the Board of Directors.

c.	Work closely with the lecture speakers and workshop leaders to make certain the presentation will be as prescribed by the Board of Directors.

d.	Obtain a final written presentation from each workshop speaker (Measurement, Regulation, Gas Quality & Odorization, Best Practices/Current Challenges, and RNG and Hydrogen,  and General Interest sections only) to be included in the proceedings.

e.	Collect and consolidate speaker evaluation data on each speaker for review with the Board of Directors.

f.	Preside over an assigned section of the Short Course.



5.7 Short Course Section Vice Chairperson – In addition to duties outlined in section 3.3, the Short Course Section Vice Chairperson shall:

a.	Assist the Section Chairperson as required.

b.	Assumes the role of Section Chairperson at the fall meeting following the closure of the Short Course.



5.8 Publicity/Assistant Publicity Chairperson – In addition to duties outlined in section 3.4, the Publicity Chairperson shall:

a.	Contact publishers of gas industry trade journals to publicize the Short Course and Roundtable.

b.	Obtain other publicity as approved by the Board of Directors.

c.	Poll potential member companies for interest in attending the Short Course and/or participating in the Short Course Board





5.9 Webmaster/Assistant Webmaster(s) – In addition to duties outlined in section 4.7, the Webmaster shall:

a.	Develop and maintain the WGMSC web site – document dates, locations and purpose of the Short Course and Roundtable.

b.	Responsible for all digital media as approved by the Board of Directors.



5.10 Short Course Coordinator/Assistant Short Course Coordinator – The Short Course Coordinator shall hold this position until they resign or are otherwise removed from their position by a majority vote of the Board of Directors. In addition to other duties as assigned, the Short Course Coordinator shall:

a.	Coordinate short course schedule, classes, and classrooms.

b.	Working with section chairs to gather papers and bios, and review for content and consistency.

c.	Provide deliverables to webmaster.

d.	Compile evaluation reviews of short course classes and instructors. 



 	ARTICLE VI.  SHORT COURSE AND ROUNDTABLE



6.1 Short Course. Is held the second quarter (generally early May) of each odd numbered yearas close as practical to mid-second quarter, every other year. Its primary purpose is to further the education of natural gas industry personnel involved in the specific areas of gas measurement and gas control and is open to all in the natural gas industry who are interested in attending.  The Short Course will have the following sections; Measurement, Regulation, Gas Quality & Odorization, Best Practices/Current Challenges, Hands-on, and Roundtable. 



6.2 Roundtable. Committee members determine the topics that will be discussed.  Member company employees may suggest topics for discussion or make recommendations to the committee about issues they would like to them to consider.  The Roundtable meeting will be held during the second quarter of each even numbered yearas close as practical to mid-second quarter of the off-Short Course year with the agenda prepared well in advance of the meeting by the Vice President.  The Roundtable is open only to member company employees and all manufacturers’ representatives serving the gas industry.  A limited number of attendees will be determined by the current Vice President after considering the following:



a. Optimum seating available and area around the table and size of room

b. Availability of microphone system

c. Exhibitor at previous short course

d. Manufacturer representative vs. Manufacturer Distributor representative



6.3 Dues and Assessments. The Short Course and Roundtable shall be self-sustaining, requiring no membership dues or company assessments.



ARTICLE VII. DEPOSITORIES



7.1 Deposits. The monies of the corporation shall be deposited in the name of the corporation in such bank or banks or trust company or trust companies as the Board of Directors shall designate, and shall be drawn from such accounts only by check or other order for payment of money signed by such persons, and in such manner, as may be determined by resolution of the Board of Directors. 



7.2 Approved Signer: Officers who hold the following board positions; President, Vice President, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer, Webmaster, Assistant Webmaster, or Membership shall be the approved signers for corporate checks.



7.3 Check approval. Payments or purchases tendered with a corporate check shall be approved by two (2) Officers by e-mail or other written consent.  The Treasurer shall retain records of these approvals for six (6) years. 



7.4 Debit card approval. Payments or purchases tendered with the corporate debit card shall have been approved by the Treasurer and another officer by e-mail or other written consent.  The Treasurer shall retain records of these approvals for six (6) years.



ARTICLE VIII. NOTICES



Except as may otherwise be required by law, any notice to any director may be delivered personally or by mail. If mailed, the notice shall be deemed to have been delivered when deposited in the United States mail, addressed to the addressee at his or her last known address in the records of the corporation, postage prepaid. 





ARTICLE IX. SEAL



The corporate seal of the corporation, if any, shall be in such form and bear such inscription as may be adopted by resolution of the Board of Directors, or by usage of the officers on behalf of the corporation. 





ARTICLE X. INDEMNIFICATION OF OFFICERS, DIRECTORS, EMPLOYEES AND AGENTS



The corporation shall indemnify its officers, directors, employees and agents to the greatest extent permitted by law. The corporation shall have power to purchase and maintain insurance on behalf of any person who is or was a director, officer, employee, or agent of the corporation or who is or was serving at the request of the corporation as an officer, employee, or agent of another corporation, partnership, joint venture, trust, other enterprise, or employee benefit plan, against any liability asserted against such person and incurred by such person in any such capacity or arising out of any status as such, whether or not the corporation would have the power to indemnify such person against such liability under the provisions of this Article. 





ARTICLE XI. BOOKS AND RECORDS



11.1 Records. The corporation shall keep correct and complete books and records of account and shall keep minutes of the proceedings of its Board of Directors; and shall keep at its registered office or principal place of business, or at the office of its transfer agent or registrar, a record of its directors, giving the names and addresses of all directors. 



11.2 Fiscal Year. The organization fiscal year for tax purpose will be based on a calendar year, starting January 1, and ending December 31.





ARTICLE XII. AMENDMENTS



12.1 Board Powers. The Board shall have power to make, alter, amend and repeal the Bylaws of this corporation.



12.2 Approval. These Bylaws can only be amended by a majority vote of the Board present at a regular or special meeting where notice is duly given of the amendments intended to be made or by a majority vote of all active Board members if voting is conducted by mail or electronic means.



Adopted by resolution of the corporation's Board of Directors on this 2nd day of October, 2019 at Victoria, BC.  	Comment by Dan MacDonald (Gas Distribution - 5): Update when approved



 

Certified by: 

 



________________________ 



Albert GillespieJeff Webb, 

Secretary 



Bylaws - 14
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Preamble to the Bylaws of the

Western Gas Measurement Short Course 



In 1959, an “in-house” training program was initiated by the Pacific Northwest Pipeline Corporation in Salt Lake City, Utah.  Many of Pacific Northwest’s customers were invited to participate.  As an outgrowth of this initial training session, it was realized by the participants that a real need for such a program existed and could be used as a vehicle to train and update their employees on all phases of the gas measurement and control sector of the industry.  As a result, the first Pacific Northwest Gas Measurement Short Course was held in 1960 in Seattle, Washington, hosted by Cascade Natural Gas Corporation.  During the 1980's, the name of the Short Course was changed to the Western Gas Measurement Short Course (WGMSC) to accommodate California/Nevada utility representation and potentially other Western/South Western states and Canadian provinces. WGMSC incorporated as a non-profit organization in the State of Washington in 2011.[footnoteRef:1]  [1:  The association is organized exclusively for charitable, educational, religious or scientific purposes within the meaning of Section 501c(3) of the Internal Revenue Code.
] 


The Organization of the Western Gas Measurement Short Course differs from that of other such programs across the country in three ways:

1.	The Short Course is a biennial event.

2.	Its location changes each time to permit the host utility/transmission company to hold it in close proximity to its service area, thereby allowing it to train the most number of employees in that vicinity at the least expense.

3.	The host company’s role is rotated among those companies with a representative on the Board of Directors.

The primary purpose of the Western Gas Measurement Short Course is to further the education of gas industry personnel in the specific areas of gas measurement and gas control.  The Short Course is conducted at two (2) year intervals and is typically held in the month of MaySpring unless changed by a vote of the Board of Directors.  A location is designated by the Board of Directors through the selection of a Vice President at the annual meeting following the Short Course. The Vice President advances to the office of President by majority vote of the Board two years prior to the Short Course event at the new location.



Since its inception, the Short Course has offered a multi-level training program using the most current information and technology available to industry employees. The WGMSC Board of Directors plans each Short Course to achieve to the following objectives:

1. To collect and disseminate information available concerning equipment, operating and maintenance procedures and codes pertaining to the gas measurement and control sector of the natural gas industry.


2. To improve the quality of service to the mutual benefit of the public and the gas industry.


3. To advance knowledge and learning of the gas industry personnel, stimulate the development of new products and procedures, and research programs in the industry.


4. To provide a clearing house for the exchange of information concerning the methods of study and instruction and the facilities available for further education in gas measurement and control.
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2023 WGMSC Roundtable & Board Meeting

April 3-6, 2023

The Grand America Hotel	

       Salt Lake City, Utah





Board Minutes



To-Do’s are highlighted



Monday, April 3

Opening Reception and Dinner



Tuesday, April 4 – Roundtable, Complete



Wednesday, April 5 – Roundtable, Complete



Thursday, April 6 – Board Meetings



1. Welcome – MacDonald

2. Membership Updates – Lam

a. New, already voted in:

i. Shields

ii. Cross

iii. Jordan

iv. Garvey

v. Vycital

b. New, voted in today:

i. Larson

ii. Spadoni

c. Chanda Cross voted in as Assistant Membership Chair position

d. SDG&E would like to add in another, Yani to bring it up via email later

3. Treasurer’s Report – MacDonald reviewed, Wallace was not present

4. Treasurer Position Continued Discussion – Wallace request we postpone to fall to discuss

5. Roundtable (RT) budget review – MacDonald

a. Made room night commitments

b. Expect to clear $25k for the RT, sponsorships helped a lot, plus the tiered registration fees

6. Roundtable Debrief – All

a. 101 attendees

b. Discussed getting rid of video and use Teams or App instead to display question

c. Davidson likes video for vendor presentations, no decision was made

d. Good feedback from vendors that had displays

e. Attendees, rough numbers:

i. Vendor 25

ii. Member Companies 30

iii. Board Members 41

f. Legittino-consider varying presentation lengths depending on the amount sponsorship $$

g. Try to get questions out earlier to allow people more time to review. Difficult to do when questions don’t get submitted early. 

h. Push questions out in a Word.doc to make it easy to take notes

i. Keynote Speaker: Positive feedback, a little long 

7. Recruitment Efforts – MacDonald

8. Social Media

a. Website Update – Seely/Garvey/Henrich

i. All - Send Jasmynn photo and company logo for website if you have not already provided

ii. Goal is to publish new site 5/1/23

iii. Add photo gallery of pics taken during SC and RT

b. Facebook - Mooney to refresh, add link to request membership that will send email to Lam

c. LinkedIn needs to be updated to include “WGMSC”, Mooney to refresh, add link to request membership that will send email to Lam

9. Review of Future SLC Dates - MacDonald

a. Fall Board Meeting – October 2 – 5, 2023

i. Registration through Cvent

ii. When to open registration? Sooner is better

iii. Registration Cost

iv. Hotel commitments 

v. Start with Monday night dinner, thru Thursday ~noon

b. Short Course (SC) – April 29 – May 2, 2024

i. Registration Opening Date, lots of discussion

1. Decided: No concurrent registration of Fall Board mtg and 2024 SC

ii. Tiered Registration Costs worked well

iii. Mooney/MacDonald to push out a “hold the date email”

iv. Flyer Creation/Advanced Advertising, not assigned

10. Begin Section Review (time permitting) – Legittino

a. General Interest has 5 openings

b. Dan-Need to add Gen Interest to Block on title pg of Agenda

[image: ]

c. Need to reiterate the importance of gathering white papers and presentations

d. Number of Available Rooms

i. Hands-On – 6 (4 Tuesday, 6 Wed/Thurs)

ii. Roundtable – 2, possibly 3

iii. Classroom – 11, possibly 12

e. White paper format is not critical

f. Short bio and head shot is not critical either

g. Chairs:  Need 2-3 sentence course descriptions for the app

h. Timing

i. Speakers identified and confirmed: July 1, 2023

ii. White Papers due:  Nov 1, 2023

iii. Feedback on Papers: Jan 15, 2024

iv. Corrected Paper and Presentation: Apr 1, 2024

v. Reviewed possible speakers for all classes, try to get Dominion or Williams NWP folks to speak if possible

vi. There is room for more round table topics since we have more rooms

i. Measurement Section

i. Measurement Section Chair – Lamar May

ii. Measurement Section Vice Chair – Rex Allen		

j. Regulation Section

i. Regulation Section Chair – Mike Yoshitomi

ii. Regulation Section Vice Chair – Maz Bijan

k. Gas Quality & Odorization Section

i. Gas Quality & Odorization Section Chair – Kevin Harms

ii. Gas Quality Section & Odorization Vice Chair – Yani Kikuts

l. Best Practices/Current Challenges Section

i. Section Chair – Kelly Lang

ii. Section Vice Chair – A’lynn Shields

m. RNG & Hydrogen Section

i. Section Chair – Steve Slocum

ii. Section Vice Chair – Chris Nelson

n. Hands-On Section

i. Hands-on Section Chair – CJ Cornell	

ii. Hands-on Section Vice Chair – Russ Nishikawa	

o. Roundtable (RT) Section 

i. Roundtable Section Chair – Matt Vycital

ii. Roundtable Section Vice Chair – Rehan Shahab	

11. 2024-2026 Dates and Show – Davidson

a. Hyatt Regency near San Francisco Airport in Burlingame

b. Agreement signed and down payment made

c. Dates:

i. Board Mtg:  9/30/24 – 10/3/24

ii. RT:  4/28/25 – 5/1/25

iii. Board Mtg:  9/22/25 – 9/25/25

iv. SC:  5/4/26 – 5/7/26

Attendees of Board Mtg:

See roster kept by Craig Lam 



Adjourned at 11:35am 4/6/23



Minutes submitted by Jeff Webb, 4/7/23

image2.png

Best Practices/Current Challenges -

- —Kelly Lang

Fortis BC
(250) 961-1622






image1.png

]
w ____m",-
It

western gas measurement short course







oleObject1.bin

[image: image1.png]]
w ____m",-
It

western gas measurement short course












image5.emf
2024 Basic Class List  Rev. 2_09-27-23.xlsx


2024 Basic Class List Rev. 2_09-27-23.xlsx
Sheet1

		Class Title		Instructor		Duration		Occurences		Total Hours		Notes 

		Measurement  

		Intro to Basic Gas Laws		Michael Robinson (WBI), Adam Del Toro (Dominion Energy)		1		1		1

		Introduction to Gas metering		Daniel Bellers (SoCal)		2		1		2

		Introduction to Ultrasonic Metering		Collin Duke (Spartan), Irvin Swartzenberger (Sick)		1		1		1		Possibly have someone do basics and someone do advanced

		Advanced Ultrasonic Metering		John Lansing		1		1		1

		Selection and Usage of Coriolis Meters		Marc Buttler		1		1		1

		DP testing of Rotary Meters		Madeline Corb 		1		1		1

		Fundamentals of Flow Computers		Tushar Shah (Backup)		1		1		1

		Intro to reg and industrial meter station design		Austin Sorenson		2		1		2

		Advanced reg and industrial meter station design		Chad DeMill (Dominion Energy), Lamar May backup		2		1		2

		Measurement standards updates		Tushar Shah (Backup)		1		1		1

		Residential Ultrasonic Metering		Jim Eubanks (PF)		1		2		2		Look to get GTI involved

		Ultrasonic Meter Diagnostics		Irvin Swartzenberger		1		1		1

		Commercial Meterset Design		Avista - Jeff Webb to provide, Brett Hudson (Cascade, backup)		1		1		1

		Temperature, Pressure and Pulsatin Effects		Ashley Tyndall		1		1		1

		Combined Accuracy		Walton Lee (SoCal)		1		1		1		Expand description and change class title

		Meter Sampling Theory		Walton Lee (SoCal)		1		1		1

		Fundamentals of Turbine Meters		Greg Schneider (Honeywell)		1		1		1

		Volume Correction (confirm title)		Ron Strong -Dresser NGS		1		1		1		Discuss course title name change

		Introduction to Remote Monitoring		Jeff Done (Dominion Energy)		1		1		1

						22		20		23

		Regulation

		Flexible Element Regulators 		Reese Dawes (Spartan)		1		2		2

		Troubleshooting Control Valves 		Spartan Controls - Julie to provide		1		2		2

		Intro to Regulator and Relief Valve Sizing		Brian Nutter (Applied Control)		1		2		2

		Intro to Gas Regulation		Carlos Uribe (PF)		1		2		2

		Noise Mitigation		Jeff Welsch (Emerson)		1		1		1

		Intro to OPP		Patrick Carr (NW Natural)		1		2		2

		Advanced OPP 		Zack Hansen (Dominion Energy)		1		1		1

		Troubleshooting Regulators		Paul Anderson		2		2		4

		Freeze protection		Austin Sorenson (Williams)		1		1		1

		Regulator Field Challenges		Ken Goodwin		2		1		2

		Three Mode PID tuning		Emerson - Ed Austin to provide		2		1		2

		Basics of Pilot Loading Regulators		Eric Kaert (Spartan Controls)		1		1		1

		Slam Shut Strategies		PG&E - Matt D. to provide		1		1		1

						16		19		23

		General Interest

		Electrical Area Classification		Josh Knighton (Dominion Energy)		1		1		1

		Distribution System Pressure Monitoring		Linc Energy - Dan M. to provide, MV&C - Scott H. to provide		1		1		1

		Valve Maintenance 		Jason Dellow (WGT)		1		1		1

		Line Heater Technologies		Sean Carron (Combustion Solutions)		1		1		1

		Emergency response planning for stations		TM Sandulak (Fortis)		1		1		1

		Telemetry and Wireless Communications		Jon Yeung (Spartan)		1		1		1

		Leak Detection Management -Methane (Satellite Leak Detection)		Kelly Lang to provide		1		1		1

		Mitigation Strategies - Iron Oxide (Black Powder)		TBD		1		1		1

						8		8		8

		Odorization / Gas Quality

		Measuring Hydrocarbon Dew Point		Andy Benton		1		1		1

		Principles of Odorization		Steve Sams		1		2		2

		Intro to Gas Quality		May Lew		1		1		1

		Advanced Gas Quality		May Lew		1		1		1

		Gas Odorant Safe Handling, Health and Environmental Concerns		John Washer		1		2		2

		Odorant Transfer Systems and Deliveries		Juraj Strmen (Arkema)		1		1		1

		Odorization Station Decommissioning		Wes Lucas (MRR)		1		1		1

		Pipeline Pickling		Shawn Jennings, Moutaineer Odorant		1		1		1

		Responding to Odor Fade		MRR - TBD, CP Chem - TBD		1		1		1

		GC Maintenance		Don Ford (Spartan)		1		1		1

						10		12		12

		Roundtable

		H2 Blending		Arthur Bezdjian (Dominion Energy)		2		1		2

		Sulfur Dithiazine		Jeff Webb (Avista)		1		1		1

		Change and New Devlopments. in Meter / Reg selection		David Thai (SoCal)		1		1		1

		OPP and SSV strategies		Chanda Cross (NW Natural)		1		2		2

		AMR AMI Deployment		Maz Bijan (PG&E)		1		1		1

		Automatic and Remote Control Valves		Rehan Shahab (PG&E)		1		1		1

		RNG and Gas Analyzers		Mike McKenzie (NW Natural)		1		1		1

		Wireless Communications and Data Collection				1		1		1		Remove from roundtable? 

		Alternate Supply Sources		Russ Nishikawa (MDU)		1		1		1

		Cyber Security and TSA Updates and Response		Rex Allen (SoCal)		1		1		1

						11		11		12

		RNG and Hydrogen

		RNG Overview		Eric Kaert (Spartan)Confirmed		1		1		1		Eric Kaert <Kaert.Eric@spartancontrols.com>

		RNG Gas Quality		May Lew SENT, Needs Assistance $$$$$		1		1		1		Lew, May <MLew@socalgas.com>

		Latest in H2 blending (European / Global focus)		Pietro Fiorentini /Federico Vanin Confirmed		1		1		1		Federico Vanin <Federico.Vanin@fiorentini.com>

		RNG Receipt Point Design		Reese Dawes (Spartan), Xcel Energy - Confirmed		1		1		1		Reese Dawes <Dawes.Reese@spartancontrols.com>

		Hydrogen Blending		Ryan McKimmie (Spartan)Confirmed		1		1		1		Ryan McKimmie <McKimmie.Ryan@spartancontrols.com>

		Hydrogen Measurement		Craig Lam (Sick) Confirmed		1		1		1		Craig Lam <craig.lam@sick.com>

		Latest in H2 blending (North American focus)		Alyssa Wahlin (Dominion Energy)Confirmed		1		1		1		alyssa.wahlin@dominionenergy.com

		Hydrogen Blending Equipment 		Steve Sams-Welker - Mik L. Confirmed		1		1		1		Stephen Sams <stephen.sams@welker.com>

		Impacts of RNG and H2 on BTU Zones		Kevin Hemingway-Synergi - Russ N. Confirmed		1		1		1		Hemingway, Kevin James <kevin.hemingway@dnv.com>

						9		9		9

		Section Chairmen Responsibility Due Dates

		Instructor Confirmation / Contact Information		1-Jul-23

		Draft White Paper Due		1-Nov-23

		Feedback on Paper due to instructor		15-Jan-24

		Final Paper and Presentation Due		1-Apr-24

		Short Course		29-Apr-24
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AGREEMENT BETWEEN 
 


Western Gas Measurement  
Spring 2024 Short Course Conference  


Known hereafter as You or Group 


 
AND 


Grand America Hotel Company 
Known hereafter as Hotel individually and Hotels collectively 


 
 


December 23, 2021 
 


TO:  Mr. Dan MacDonald, P.E., PMP  Manager 
Manager Gas Operations / Gas Measurement & Regulation 


 Western Gas Measurement Short Course 
 748 Vashon Pl. N E     
 Renton, WA 98059 


                         801-230-5843 
 


FROM:  Kim Pollei 
   Sales Manager 
   Grand America Hotel Company 
   555 South Main Street 
   Salt Lake City, UT  84111 
   801-258-6759 (phone) 
   801-258-6858 (fax) 
   kpollei@grandamerica.com 
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DEFINITIONS 
 


TERM DEFINITION OF TERM 
Authorized Representative Persons authorized by Group to sign charges against the master 


account must be provided to Hotel no less than thirty (30) days prior to 
program commencement.  


Complimentary Rooms One complimentary room night earned by Group for every 50 room 
nights paid and occupied at the full contract rate 


F&B Food and Beverage 
F&B Service Charge  23% at present (taxable at the F&B tax rate) 
F&B Tax Rate 8.75% at present 


Sales Tax Rate (non-food) 7.75% at present 
Guaranteed Room Revenue 85% of Total Contracted Room Revenue  
Guaranteed F&B Revenue 100% of Total Contracted F&B Revenue  
Guests / Attendees Individuals affiliated with Group that occupy rooms or attend Group 


sponsored events 
Master Account The Master Account is an account that collects charges to be paid for 


by the Group and not individual Guests. 
Maximum Occupancy Maximum sleeping room occupants.  Two adults in rooms with one 


bed.  Four persons in rooms with two beds. (Rollaways not available). 
Peak Night The date when the maximum number of rooms is occupied by Group 


on a single night during Event 
Program Due Date No less than thirty (30) days prior to program commencement, Group 


must provide Hotel with an updated agenda of meeting and banquet 
space and times each room is to be held. 


Reservation Due Date March 28, 2024 / Date 30 days prior to block start date. Group must 
provide Hotel with a rooming list of Guests by this date or ensure that 
guests have made reservations directly with Hotel in Group block.  
Reservations must include first name, last name, arrival date, 
departure date, room type, billing instructions and any special 
requests applicable to each guest. 


Reservation Number 800-437-5288 
Room Tax Rate 13.82% at present 
Total Contracted F&B 
Revenue 


The expected value of the bill to Group's master account for Banquet 
food and beverage services before taxes and service charge  


Maid Service Tip $3.00 per night, at present 
Porterage Tip $11.00 per person, round trip, at present (will be applied automatically 


when utilizing group transportation for arrivals and/or group bag pulls) 
Total Contracted  Room 
Revenue 


Inventory of sleeping rooms held out of inventory by Hotel for Group 
attendees multiplied by the net rate before taxes for the respective 
room type 
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Anticipated Room Night and Contracted Revenues 
Upon acceptance of this contract, Hotel will remove from its inventory and consider sold to Group room nights 
according to the following pattern: 
 


Grand America Hotel & Towers 


Day Date Presidential Suite ROH Rooms Total Rooms 


Saturday 04-27-24 0 10 10 


Sunday 04-28-24 0 20 20 


Monday 04-29-24 2 448 450 


Tuesday 04-30-24 2 448 450 


Wednesday 05-01-24 2 398 400 


Thursday 05-02-24 2 80 80 


Friday 05-03-24 0 20 20 


Saturday 05-04-24 0 5 5 


Guestroom 
Rate: 


 $269.00 $269.00 1435 


 
 
These rates will be subject to all state and city taxes and governmental assessments in effect at the time of the 
Group's meeting.  Room rates quoted above are non-commissionable, net rates. 
Rates are for single/double occupancy, and will be subject to $20.00 each additional occupant.  
 


Please advise Guests that check-in time starts at 3:00pm and check-out time is 11:00am.   Guests arriving prior to 
3:00pm will be given access to accommodations as they become available. 
 


The Grand America Hotel Contracted Room Revenue: $386,015.00 
The Grand America Hotel Attrition Allowance: 15% ($57,902.25) 
The Grand America Hotel Guaranteed Room Revenue: $328,112.75 
 
The Grand America Hotel Contracted F&B Revenue: $135,000.00 
The Grand America Hotel Attrition Allowance: 0%  
The Grand America Hotel Guaranteed F&B Revenue: $135,000.00 
 
The Grand America Hotel Contracted Meeting Room Revenue: Waived as contracted in Exhibit A 


 


Performance 
Group contracts for a block of rooms, meeting facilities, and food and beverage services.  Hotel shall consider 
sold to Group and remove from inventory those room nights, facilities and services. It is impossible for the Hotel to 
know in advance whether or under what circumstances or at what rates it would be able to resell these items as 
the result of less than contracted usage. Even when rooms or services may be resold, it is impossible to predict 
the cost to re-market them. 
 


For these reasons and others, Hotel agrees that in the event of attrition, the following charges, which represent a 
reasonable effort on behalf of the Hotel to establish its loss prospectively, shall be due as liquidated damages. 
Because the Hotel reasonably expects to derive revenue from Group's meeting above and beyond that revenue 
derived from the provision of room nights and F&B services, and because it is difficult to estimate the actual 
revenue which may be derived from Group's meeting, the amounts due as and for liquidated damages are 
intended to compensate the Hotel for its losses associated with attrition. 
 


At this time, the Hotel is holding Total Contracted Room Nights for Group's use over the contracted dates which 
will generate Total Contracted Room Revenue. Total Contracted F&B Revenue is also in the table above.  All 
food and beverage is subject to F&B Service Charge and F&B Service Charge Tax. All revenue figures are net 
and not inclusive of taxes, governmental assessments, service charge or commissions and shall be calculated 
separately. 
 
Hotel agrees to allow for a 15% reduction in the Total Contracted Room Revenue and 0% Total Contracted F&B 
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Revenue figures.  At the conclusion of the meeting, Hotel will: 
1) Subtract the rooms revenue derived from Group's meeting and the amount of any permissible attrition Group 


has taken from the Total Contracted Room Revenue and any remaining amount will be posted as a charge 
to the master account, plus applicable taxes (if any).  


2) Subtract the F&B revenue derived from Group's meeting and the amount of any permissible attrition 
Group has taken from the Total Contracted F&B Revenue and any remaining amount will be posted as a 
charge to the master account, plus applicable taxes (if any). 


 


Deposit Procedure/Schedule 
With the exception of the first deposit, the remaining deposit are waived with an approved direct bill 
application.  In lieu of approved credit the following credit schedule with apply. 
 


Deposit Due Date Deposit Amount Due 


Upon Signature $10,000.00 


April 25, 2022 $20,000.00 


April 24, 2023 $20,000.00 
 


named above and sent to the attention of Accounting Department. Please be sure to include Group's name 
and meeting dates to ensure proper credit.  Failure to pay any deposit shall be deemed as cancellation. 
 


Sleeping Room Reservation Procedure  
From the moment this contract is accepted, Hotel will hold the contracted guest room block for the use of Group 
attendees.  Though Group is responsible for the room block set forth above, reservations are required to enable 
Hotel to assign individuals to rooms.  


Hotel Reservation Line or Registration Link:  Group attendees will phone their reservation requests directly to 
the Hotel Reservations Department.  All reservations must be received no later than Reservation Due Date. 
Group agrees to instruct attendees to identify themselves as Group Guests upon reserving rooms.  Calls 
must be made via the Reservation Number. 


 


After Reservation Due Date any room nights not reserved or prepaid as described above will be deemed to be 
room nights that Group will not use and will become subject to the attrition provisions herein, and will be returned 
to Hotel inventory for sale to others.  Should Group attendees desire to utilize those room nights after Reservation 
Due Date, those room nights will be provided subject to space and Group rate availability, and if provided will be 
deemed room nights used by Group for purposes of any attrition calculation.   
 
Complimentary Rooms 
Hotel will be pleased to provide one (1) complimentary room night for every 50 room nights paid per hotel (a) 
actually occupied by Group attendees and (b) paid for at the full contract rate or higher.  Rooms will be calculated 
at the Group's average rate based on consumed rooms and credited to the master account at the conclusion of 
the event.   
 
Guest Room Charges 


Group will pay all charges for attendees 
Group shall notify Hotel of any billing exceptions (e.g. VIPs) to the designation above by the Reservation Due 
Date. 
 
Additional Group Considerations 


 No Resort Fees 


 F&B minimum $135,000.00 


 Complimentary high speed internet in all guest rooms 


 One complimentary 6’ table and 2 chairs for each exhibit booth, not to exceed hotel inventory 


 Up to (10) complmentary easels to be used for the durantion of the meeting 


 Complimentary usage of podiums and risers, not to exceed hotel inventory 


 (10) Discounted Staff rooms at $229.00 a night 


 (2) Upgrades to Presidential Suites at the group rate, for (4) nights, April 29-May 3 


 Up to 50 suties to Executive Suites at the ROH rate of $269.00 for designated VIPs 
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 (5) VIP amenities at $75.00 each, hotel choice 


 (10) Complimentary self-parking passes for the durantion of the meeting. 


 Waived handling and storage fees for up to 10 boxes 


 (4) Complimentary planning room nights, based on availablity.  Used prior to event dates – not to be 
combined with contract dates. 


 
Taxes and Gratuities 
In addition to the anticipated charges set forth in the schedule of events, you agree to pay separately any and all 
federal, state, municipal or other taxes imposed on or applicable to your event. Tax rates and service charge are 
subject to change.  The F&B/AV Service Charge, plus applicable state or local tax will be added to your account. 
 


Porterage and Maid Gratuities 
The following gratuities will be applied: 


Tips are at Guests discretion (not automatically applied to Master Account or Individual Folios) 
 


Group shall be solely and fully responsible for informing its attendees of these charges and that they are separate 
and distinct from and in addition to the room rate and taxes.  Group shall not, in any printed materials regarding 
the meeting or in any other manner, combine these charges into any category such as taxes or room rate.  It shall 
be Group’s sole responsibility to disclose clearly and conspicuously to all attendees, in advance of booking and 
making reservations for rooms supplied by Hotel, any and all taxes specified by Hotel herein and any and all 
additional charges specified herein.   
 


Group Transportation and/or Group Bag Pulls 
In the event that arrivals are planned with group transportation and/or group schedules bag pulls or luggage 
storage for departure, porterage will be applied automatically to the Master Account. 
 


Payment 
In the event that credit is not requested or is not approved, pre-payment of Group's total estimated Master 
Account will be due by check or wire prior to Group arrival.  Under such circumstance, failure to remit the 
appropriate pre-payment on a timely basis will be considered a cancellation by the Group, and the Group shall be 
liable for amounts as described in the cancellation provisions. 
 


A handling fee in the amount of 25% percent of all third party charges will be assessed if placed on the Master 
Account.  Third party charges are for services and/or supplies, not directly supplied by the Hotel, that have been 
arranged for by the Hotel on behalf of Group or directly by the Group.  Only the Authorized Representative(s) of 
the Group, as designated by the Group in advance of the commencement of the meeting, may direct charges to 
the Master Account.  
 


Individual guest accounts are payable at check-out by cash or credit card. 
 


Billing 
Please complete the enclosed direct bill application and return it to the Hotel’s Accounting Department within 30 
days so that Hotel may attempt to approve credit for Group's meeting.   
 


A final bill, containing receipts and other back-up information, will be mailed to the Group within 15 business days 
of the Group’s departure.  Master account charges may be paid in the form of cash, check, *credit card or bank 
transfer.  All master account charges not paid within 30 days of the billing date will bear interest at the lower of the 
rate of 2% per month, compounded monthly, if permissible by law, or the highest rate permissible by law.  Should 
the Hotel, in its sole discretion, deem collection action necessary in regard to outstanding balances hereunder, all 
costs associated with that collection action, including reasonable attorney’s fees, shall be posted to the master 
account. 
 


*All master account payments made by credit or card charge cards will be subject to a 2.5% surcharge beyond 
the first $50,000.00 paid by such cards.   
 
Cancellation 
In the event of a Group cancellation occurring between the time of acceptance of this contract and arrival, 
liquidated damages will be due calculated based on the date of cancellation as a percentage of Total Contracted 
Room Revenue, Total Contracted F&B Revenue and Total Contracted Meeting Room Revenue, plus applicable 
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taxes, governmental assessments and service charges. 
 


 Cancellation 366 days, or earlier, in advance of the event, 25% 


 Cancellation between 365 and 181 days in advance of the event, 50% 


 Cancellation between 180 and 91 days in advance of the event, 75%  


 Cancellation between 90 and 15 days of the event, 90% 


 Cancellation between 14 days and 0 days of the event, 100% 
All fees for cancellation are due within fifteen days of notice of cancellation. 
 


Function Space, Setup and Program Due Date, Menus 
Group requests the function space on the attached meeting itinerary, Exhibit A.  A final program is due by 
Program Due Date, but Hotel is not obligated to provide function space beyond that outlined on Exhibit A.  If 
Group does not provide a final program by Program Due Date, Hotel may market the meeting space, though this 
shall have no bearing upon Group’s total liability pursuant to either the attrition or cancellation clauses herein. 
 


Function space is assigned according to the number of persons Group has indicated will attend, and based 
upon sleeping room and food and beverage commitments.  Group agrees that Hotel may substitute space of 
appropriate size and comparable quality for the event with mutual consent of Group.  The Group agrees to 
promptly notify the Hotel of any desired changes in its function space requirements and Hotel will apply best 
efforts to accommodate Group’s requirements.  If additional space which was not part of the contract is 
requested, and if Hotel can accommodate the request, Group agrees to pay the standard rate for the use of 
additional space.   
 
The Hotel reserves the right to make the final decision regarding moving an outdoor function indoors and will 
make this decision no less than three hours prior to the event based on a weather forecast of at least 20% 
inclement weather, which includes temperatures below 60 degrees or above 90 degrees. Hotel equipment will not 
be set up outdoors sooner than three hours prior to event to avoid damage or soiling.  If setup is requested 
earlier, Group may need to provide equipment from an outside vendor.  Center Courtyard events must conclude 
all entertainment and activities by 9pm.   
 


Menu prices are subject to change and will be guaranteed as of (90) days prior to event dates.  Group should be 
prepared to provide the Hotel confirmation of the details, including final event times, menu selections, 
decorations, entertainment and beverage service one month prior to event start dates.  If providing a pre-selected 
choice of entrees for your guests, you will be charged at the price associated with the highest priced menu 
selection for the full guarantee, and may not exceed three options total (including vegetarian). Split entree meals 
will be provided with the same accompaniments, starter and dessert for the full group, and this option should be 
limited to groups between 100-300 guests.  Group must provide and distribute menu indicators to each guest with 
their preselected meal noted, as well as the exact guarantee for each selection.  Guarantees for split menu 
functions will be due five (5) business days prior to event. 
 


Upon review of Group's event requirements, BEOs will be sent to Group to confirm all final arrangements.  It is 
Group's responsibility to review, sign and return BEOs prior to the event, which will serve as a part of this 
agreement.  If unsigned, it will be presumed all charges and setup information is accurate.  Additional labor fees 
may apply for room set changes made to room setup within 24 hours of the event or for any extraordinary 
cleaning required following Group's events.   
 


Final meal guarantees are due by 12noon three (3) business days in advance of each food related event and 
should include any vegetarian or dietary requests.  Guarantees may not decrease after this time, even if fewer 
guests are in attendance.  If the number of guests served should exceed the guarantee, Group will be charged 
the higher of these figures.  Hotel will base preliminary food orders from the figures noted on the Banquet Event 
Orders.  Please consult with your Convention Services Manager for any requests for change of menu items within 
ten (10) business days prior to event.   
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Food additions or increases in attendance after guarantee due date may incur an additional 20% increase in cost 
to the added items should items need to be expedited, and may be subject to substitution if Hotel is unable to 
provide the identical product.  Hotel will be prepared with up to 3% over your guarantee; this does not apply to 
continental breakfasts, breaks, or à la carte orders.  If on-site requests for specialty meals should exceed the 3% 
prepared, Group is also responsible for these extra meals, even if the full number of guaranteed meal selections 
are not served.  Hotel will provide seating for up to 3% over the meal guarantee.  If the number of tables 
requested should exceed this amount, an hourly labor fee per server for the additional tables may be assessed.  
 


The Hotel is the only authorized licensee to provide, sell and serve food, beverage and alcohol on hotel property, 
this includes alcohol used for auction items.  Due to health regulations no leftover food or beverage can be taken 
from the premises or transferred between program events.  In the event of increased costs of commodities or 
menu items, Hotel may, at its discretion, make reasonable substitutions in menu items.    
 


Event Technology Services 
Hotel has a complete inventory of state-of-the-art audio, visual and computer equipment and staff on property. 
Groups and individuals are encouraged to utilize the services of Hotel's Audio Visual Department.  Should a 
Group or individual decide to use AV equipment or services from an outside contractor, the AV Contractor 
Fee will be applied per day to the Group or individual’s Master Account to compensate the Hotel for its costs 
incurred in ensuring that the outside vendor conforms to the Hotel’s physical requirements.  Hotel shall 
receive an additional fee for each connection to Hotel audio system, data system, power system, or physical 
attachment to Hotel structure and Hotel shall supervise such connection.  All rigging services must be 
provided by the Hotel.   Should the outside contractor use in-house services for equipment, services or power, 
all associated costs will be posted to the Group master account or may be prearranged to be paid by the 
outside vendor. 
 


Use of Outside Vendors 
The Hotel reserves the right to approve all outside contractors hired for use in the Hotel, and vendors must 
abide by Hotel Facility Policy and Guidelines throughout their service.  The Hotel must be notified in advance 
of any proposed vendor.  The Hotel reserves the right to advance approval of all specifications and room 
setup, including electrical requirements, from all outside contractors.  The Group and/or outside contractors 
must provide proof of worker’s compensation insurance for employees who will work on Hotel premises and 
proof of adequate general liability coverage for the Group and/or outside contractors’ activities while on 
Hotel’s premises, and must comply with all other similar requirements the Hotel deems appropriate, in its sole 
discretion, regarding use of function space, facilities and use of Hotel services.   
 


Hotel may, in its sole discretion, require that such outside vendor provide Hotel, in form and amount 
reasonably satisfactory to Hotel, an indemnification agreement.  Moreover, Group’s contracts with its outside 
vendors will all specify that the contractor and the Group will indemnify and hold the Hotel harmless from any 
and all damages and liabilities which may arise due to the negligent act or omission of such contractors or 
through their use. 


 


Service hallways and the loading dock area may not be used for setup, staging or storage.  All equipment or crates 
are to be removed from the premises or stored in the function room assigned to the Group, and placement must 
adhere to all guidelines for safe evacuation.  Group will be responsible for any penalties assessed by Fire Marshal 
for violation, as well as any storage or labor fees for relocating items by Hotel staff. 
 


Exhibits or Displays 
Exhibits or displays involving more than twenty five (25) vendors will require Group to hire a decorator to manage 
incoming and outgoing freight, furnishings, and power needs.  Hotel does not have storage space to accommodate 
shipments for events exceeding this number and does not staff to oversee the distribution.  Vendors will need to 
comply with sending shipments to the decorator's warehouse, and any received by the hotel will be redirected to 
the decorator and incur full drayage charges. 
 
For events with exhibits or displays of 25 or fewer vendors, the Hotel will assess handling fees for each box.  Each 
recipient must be present to sign for delivery to the ballroom and provide payment information prior to boxes being 
released, unless Group is posting all charges to the master account.  Exhibitors/vendors will not receive the same 
discounted on-property transport fees as shipments posted to the master account.  







 


          Western Gas Measurement Short Course      GASHT1003 
          8153051 8 of 13 


  


Deliveries 
Your Convention Services Manager should be provided with shipping information including number of packages 
and anticipated delivery or shipment date for all event materials or staff supplies being sent to the hotel. On 
property transport fees will be applied to the master account.  No COD packages will be accepted. 
 


Conduct of Event 
Group agrees to begin event(s) promptly at the scheduled start time and agree to have guests, invitees and other 
persons vacate the designated event space at the end time indicated on the final BEO.  Group further agrees to 
reimburse Hotel for any overtime wage payments or other expense incurred by Hotel because of Group's failure 
to comply with these requirements. 
 


To ensure the enjoyment of other Hotel patrons, all Groups will be limited on the types of entertainment and 
amplification levels used during their events.  Any unusual or intrusive (e.g. loud, offensive, controversial) 
activities must be approved in advance, in writing, by Hotel. Group assumes full responsibility for the conduct of 
all persons in attendance at their events and for any damage done to any part of Hotel premises during the time 
of events by such persons. 
 


Security 
Group agrees the Hotel is a reasonably secure facility.  Hotel is not responsible for any loss or damage to Group 
or Attendees' property. If required, in our sole judgment, in order to maintain adequate security measures in light 
of the size and/or nature of Group functions, Group will provide, at Group's expense, security personnel supplied 
by a reputable licensed guard or security agency doing business in the city or county in which Hotel is located, 
which agency will be subject to Hotel's prior approval. Such security personnel may not carry weapons.   
 


If load-in or load-out is required through street-level access, Hotel Security is mandatory to provide oversight and 
Group shall compensate Hotel for same at the designated hourly rate. 
 


The Hotel reserves the right to inspect and control any function occurring on or about its premises but has no 
obligation to do so. For the safety of persons and property, no fireworks or incendiary devices may be used 
indoors at the Hotel.  Group agrees to comply with all applicable federal, state and local laws, including health and 
safety codes and federal anti-terrorism laws and regulations including all provisions of the Patriot Act and 
regulations of the U.S. Department of Homeland Security and the Office of Foreign Assets Control. Group agrees 
to cooperate with Hotel and any relevant governmental authority to ensure compliance with such laws. 
 


Fire Safety 
All room sets must be in compliance with the local Fire Department regulations pertaining to occupancy load, 
mandatory aisles and ceiling clearance and fire exits.  Any event which has vehicle displays, fog machines, fueled 
cooking demonstrations, laser, exhibits (including tabletop) or extensive productions with staging and props must 
have a certified permit from the local Fire Marshal, which you are to obtain.  All associated fees for permits, floor 
plan approval and stand-by fire watch are your responsibility and final approved copies must be provided to Hotel 
at least three days prior to the event. 
 


Entire Agreement and Future Changes 
This contract is the entire agreement between the parties, superseding all prior proposals both oral and written, 
negotiations, representations, commitments and other communications between the parties, and may only be 
supplemented or changed in writing, signed by a representative of the Group and Hotel, provided, however, that 
this contract includes all signed or unsigned banquet event orders (and the terms and conditions contained 
therein and attached thereto) issued by Hotel for this and related events.  In the event any BEO conflicts with this 
contract, the terms of the contract shall prevail, unless the BEO specifically states that it is intended to override 
the contract. 
 


No representative of the Hotel has been or is authorized to make any representation which varies from the 
express terms of this contract, though this contract may be supplemented or amended in writing. Group may not 
assign any benefits arising under or associated in any way with this contract without prior consent of Hotel. 
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Miscellaneous Provisions 
Hotel Policies 
Logo: Hotel logos and media are available on the Hotel's website.  Please consult with Hotel prior to use of the 
Hotel's name, trademark or logo or any other proprietary designation of the Hotel in any advertising or promotional 
material.  Group shall comply with the terms and conditions required by the Hotel for such use.  
Utilities: All electrical services and utilities, including phone and riggings, must be contracted for through Hotel.  
Furniture: No tables or signage may be placed outside meeting room entrances without approval from Hotel.  
Existing furnishings may not be moved unless approved by Hotel. 
Signage: Signs and banners are not allowed in the Hotel’s public areas without express approval from the Hotel 
General Manager.  In regard to the Group’s meeting space, all signs must be professionally printed and have their 
placement and posting pre-approved by Hotel.   
Posting: Nothing shall be posted, taped, nailed, screwed or otherwise attached to walls, floors, or other parts of 
the building or its furnishings.   
Decor:  Confetti, glitter and the like is strictly prohibited.  Balloon drops and other props which require additional 
clean-up require prior approval from your Convention Services Manager and will result in a clean-up fee. 
Pets:  Pets are not allowed, with the exception of guide dogs or medically prescribed animals. 
Smoking:  Smoking is not allowed in guest rooms or within 25 feet of buildings. 
 


Jurisdiction:  
This agreement is to be governed and construed by the laws of the State in which the Hotel’s premises are 
located. The parties consent to the jurisdiction of that State for purposes of venue, personal and/ or subject matter 
jurisdiction of any action in connection herewith. 
 


Attorney’s fees:  
In the event of litigation arising from or associated with this contract, the parties agree that the prevailing party 
therein shall recover its reasonable attorneys' fees and costs plus pre and post judgment interest.  If the Hotel 
retains the services of a collection agency or attorney to assist in the collection of any amounts due under this 
agreement, Group will pay all expenses incurred by Hotel in such collection efforts. 
 


Force Majeure 
The performance of this Agreement by either party is subject to acts of God, Government regulations, terrorist 
acts, disaster, strikes, civil disorder, pandemics and other health emergencies (specifically including COVID 
19 and its mutations), and or other unforeseen emergencies that make it illegal or impossible to provide the 
facilities for the event or conduct the meeting.   The Party attempting to invoke this Force Majeure clause shall 
submit to the other Party reasonable proof of the nature of the Force Majeure event and of its effect upon the 
performance of the Party's obligations under this Agreement. 
Indemnification  
The Hotel shall indemnify, defend and hold harmless the Group and its officers, directors, partners, agents, 
members and employees from and against any and all demands, claims, damages to persons or property, losses 
and liabilities, including reasonable attorney’s fees (collectively “Claims”) arising out of or caused by the Hotel’s 
negligence in connection with the provision of services or the use of the Hotel facilities, except to the extent and 
percentage attributable to the Group’s or its members’, agents’, employees’, or Exhibitors’ negligence.  The Hotel 
shall not have waived or be deemed to have waived, by reason of this paragraph, any defense which it may have 
with respect to such claims. 
 


The Group shall indemnify, defend and hold harmless the Hotel and its officers, directors, partners, agents, 
members and employees from and against any and all demands, claims, damages to persons or property, losses 
and liabilities, including reasonable attorney’s fees (collectively “Claims”) arising out of or caused by the Group’s 
negligence and/or its members’, agents’, employees’, independent contractors’ or Exhibitors’ negligence in 
connection with the  use of the Hotel facilities, except to the extent and percentage attributable to the Hotels 
negligence.  The Group shall not have waived or be deemed to have waived, by reason of this paragraph, any 
defense which it may have with respect to such  claims. 
 


Insurance 
You agree to obtain and keep in force, during the occupancy and use of our premises for your event, policies of 
Commercial General Liability insurance, specifically referring to and including the contractual liability referred to 
herein, premises-operations, and personal injury liability with the minimum amounts of $3 Million per occurrence 
and $5 Million aggregate limits, against claims of property damage, bodily injury, or death and the cost of litigation 







 


          Western Gas Measurement Short Course      GASHT1003 
          8153051 10 of 13 


  


to defend such claims for occurrences arising out of the conduct of You, your representatives, employees, 
volunteers, agents, and contractors and subcontractors; and naming Hotel (must be listed as Grand America 
Hotel Company) in said policy as an Additional Insured thereunder. Your insurance will be considered primary 
and non-contributory to any similar insurance carried by us.  Additionally, if applicable, Worker's Compensation 
insurance to meet the minimum applicable statutory limits with a waiver of subrogation in favor of Hotel, and 
employer's liability insurance with minimum limits of $500,000.00, with such responsible insurance companies 
satisfactory to us. Group shall furnish Hotel at least ten (10) days prior to your event with a certificate or 
certificates of insurance covering such insurance so maintained by Group, stipulating that such insurance shall 
not be canceled without notice in advance to Hotel.  Group will accept full responsibility for any damages resulting 
from any activities of its guests on Hotel premises.  The Hotel is not responsible for damage or loss no matter how 
caused, to any samples, displays, properties, equipment, exhibits or personal effects brought onto the Hotel 
premises.   
 


Authority 
The persons signing the agreement on behalf of Hotel and Group each warrant that they are authorized to make 
agreements and to bind their principals to this agreement. 
 


Acceptance 
This contract shall be deemed accepted only after it has been signed by a representative of the Group and 
thereafter signed by a representative of the Hotel. Acceptance may be made by facsimile transmission and 
this contract may be executed in one or more counterparts, each of which when fully executed, shall be 
deemed to be an original, and all of which shall be deemed to be the same agreement. 
 


Contract should be signed and returned to Hotel by 12/30/21, after which time the terms of this agreement 
may no longer apply and the space may be released. 
 


The Grand America Hotel staff looks forward to working with Western Gas Measurement Short Course and to 
hosting a memorable meeting. 


 


FOR HOTELS  FOR GROUP 


   


Signature of Representative  Signature of Representative 


   


Date  Date 


 
Kim Pollei Mr. Dan MacDonald, P.E., PMP  
Sales Manager Manager Gas Operations  
Grand America Hotel Company Western Gas Measurement Short Course 
555 South Main Street 748 Vashon Pl. N E    
Salt Lake City, UT  84111 Renton, WA 98059 
801-258-6759 801-230-5834 
801-258-6872  
  
  


12/28/2021
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Exhibit A 
Meeting Itinerary and Function Space 


 


(GASLC) Grand America Hotel & Towers 


Date Time Event Function Space Setup Style Ppl. 


Saturday /  
04-27-24 


07:00 AM-11:00 PM Registration 
Grand Ballroom Office 


Registration Area 
Office 5 


Sunday / 
 04-28-24 


07:00 AM-11:00 PM 
General 
Session 


Imperial Ballroom AB Rounds  600 


 07:00 AM-11:00 PM Registration 
Grand Ballroom Office 


Registration Area 
Office 5 


 08:00 AM-11:59 PM Exhibits Grand Ballroom Exhibits 600 


 06:00 AM-11:00 PM Board Office Sussex Office 10 


 06:00 AM-11:00 PM Board Meeting Embassy Boardroom Conference  10 


Monday /  
04-29-24 


07:00 AM-11:00 PM 
General 
Session 


Imperial Ballroom AB Rounds 600 


 07:00 AM-11:00 PM Registration 
Grand Ballroom Office 


Registration Area 
Office 5 


 08:00 AM-11:59 PM Exhibits Grand Ballroom Exhibits 600 


Tuesday /  
04-30-24 


06:00 AM-11:00 PM Breakout #1 Vienna Hands On  30 


 06:00 AM-11:00 PM Breakout #2 Tuscany Hands On 30 
 06:00 AM-11:00 PM Breakout #3 Riviera Hands On 30 
 06:00 AM-11:00 PM Breakout #4 Provence Hands On 30 
 06:00 AM-11:00 PM Breakout #5 Milano Hands On 30 
 06:00 AM-11:00 PM Breakout #6 Hermitage Hands On 30 
 06:00 AM-11:00 PM Breakout #7 Fontainbleau Hands On 30 
 06:00 AM-11:00 PM Breakout #8 Audubon Hands On 30 
 06:00 AM-11:00 PM Breakout #1 Imperial Ballroom C Classroom 100 
 06:00 AM-11:00 PM Breakout #2 Envoy Classroom 100 
 06:00 AM-11:00 PM Breakout #3 Imperial Ballroom D Classroom 100 
 06:00 AM-11:00 PM Breakout #4 Murano Classroom 100 
 06:00 AM-11:00 PM Breakout #5 Savoy Classroom 100 
 06:00 AM-11:00 PM Breakout #6 Venezia Classroom 100 


 07:00 AM-11:00 PM 
General 
Session 


Imperial Ballroom AB Rounds  600 


 07:00 AM-11:00 PM Registration 
Grand Ballroom Office 


Registration Area 
Office 5 


 06:00 AM – 11:00 PM 
Roundtable 


Meeting 
Grand Salon Hands on 100 


 08:00 AM-11:59 PM Exhibits Grand Ballroom Exhibits 600 


 06:00 AM-11:00 PM Board Office Sussex Office 10 


 06:00 AM-11:00 PM Board Meeting Embassy Boardroom Conference  10 


Wednesday /  
05-01-24 


06:00 AM-11:00 PM Breakout #1 Vienna Hands On  30 


 06:00 AM-11:00 PM Breakout #2 Tuscany Hands On 30 
 06:00 AM-11:00 PM Breakout #3 Riviera Hands On 30 
 06:00 AM-11:00 PM Breakout #4 Provence Hands On 30 
 06:00 AM-11:00 PM Breakout #5 Milano Hands On 30 
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 06:00 AM-11:00 PM Breakout #6 Hermitage Hands On 30 
 06:00 AM-11:00 PM Breakout #7 Fontainbleau Hands On 30 
 06:00 AM-11:00 PM Breakout #8 Audubon Hands On 30 
 06:00 AM-11:00 PM Breakout #1 Imperial Ballroom C Classroom 100 
 06:00 AM-11:00 PM Breakout #2 Envoy Classroom 100 
 06:00 AM-11:00 PM Breakout #3 Imperial Ballroom D Classroom 100 
 06:00 AM-11:00 PM Breakout #4 Murano Classroom 100 
 06:00 AM-11:00 PM Breakout #5 Savoy Classroom 100 
 06:00 AM-11:00 PM Breakout #6 Venezia Classroom 100 


 07:00 AM-11:00 PM 
General 
Session 


Imperial Ballroom AB Rounds  600 


 07:00 AM-11:00 PM Registration 
Grand Ballroom Office 


Registration Area 
As Is 5 


 06:00 AM – 11:00 PM 
Roundtable 


Meeting 
Grand Salon Hands on 100 


 08:00 AM-11:59 PM Exhibits Grand Ballroom Exhibits 600 


 06:00 AM-11:00 PM Board Office Sussex Office 10 


 06:00 AM-11:00 PM Board Meeting Embassy Boardroom Conference  10 


Thursday /  
05-02-24 


06:00 AM-11:00 PM Breakout #1 Vienna Hands On  30 


 06:00 AM-11:00 PM Breakout #2 Tuscany Hands On 30 
 06:00 AM-11:00 PM Breakout #3 Riviera Hands On 30 
 06:00 AM-11:00 PM Breakout #4 Provence Hands On 30 
 06:00 AM-11:00 PM Breakout #5 Milano Hands On 30 
 06:00 AM-11:00 PM Breakout #6 Hermitage Hands On 30 
 06:00 AM-11:00 PM Breakout #7 Fontainbleau Hands On 30 
 06:00 AM-11:00 PM Breakout #8 Audubon Hands On 30 
 06:00 AM-11:00 PM Breakout #1 Imperial Ballroom C Classroom 100 
 06:00 AM-11:00 PM Breakout #2 Envoy Classroom 100 
 06:00 AM-11:00 PM Breakout #3 Imperial Ballroom D Classroom 100 
 06:00 AM-11:00 PM Breakout #4 Murano Classroom 100 
 06:00 AM-11:00 PM Breakout #5 Savoy Classroom 100 
 06:00 AM-11:00 PM Breakout #6 Venezia Classroom 100 


 07:00 AM-11:00 PM 
General 
Session 


Imperial Ballroom AB Rounds  600 


 07:00 AM-11:00 PM Registration 
Grand Ballroom Office 


Registration Area 
Office 5 


 06:00 AM – 11:00 PM 
Roundtable 


Meeting 
Grand Salon Hands on 100  


 08:00 AM-11:59 PM Exhibits Grand Ballroom Exhibits 600  


 06:00 AM-11:00 PM Board Office Sussex Office 10  


 06:00 AM-11:00 PM Board Meeting Embassy Boardroom Conference  10  
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THE GRAND AMERICA HOTEL 
 


Meeting Room Charges 


THE FOLLOWING SCHEDULE IS A DISCLOSURE OF RENTALS  
THAT MAY BE APPLY IF SPACE IS ADDED AFTER THE CONTRACT IS CONFIRMED. 


 


Grand America Hotel Standard Meeting Rental Rates 


1st Floor Ballrooms 3rd Floor Meeting Rooms 


GRAND BALLROOM $20,000  Audubon $1,200  


Grand Ballroom A $3,500  Milano $1,200  


Grand Ballroom B $7,000  Riviera $1,200  


Grand Ballroom C $7,000  Fontainbleau $800  


Grand Ballroom D $3,500  Vienna $800  


  Grand Ballroom Office South $250  Provence $800  


  Grand Ballroom Office North $250  Embassy $500  


IMPERIAL BALLROOM $12,000  Ambassador $500  


Imperial Ballroom A $4,000  Bagatelle $500  


Imperial Ballroom B $4,000  Sussex $600  


Imperial Ballroom C $2,000  Hermitage $600  


Imperial Ballroom D $2,000  Tuscany $600  


1st Floor Meeting Rooms Venice $600  


Grand Salon $5,000  Versailles $600  


 Savoy  $2,500  Belvedere $600  


 Envoy $2,000  Grenoble $500  


Murano  $2,000      


Venezia $2,000      


Murano Venezia Courtyard $1,000      


Center Courtyard $10,000      
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WESTERN GAS MEASUREMENT SHORT COURSE
EXHIBIT HALL


Grand America Hotel - Grand America Ballroom
April 30 - May 2, 2024


Confidental Floor plan - Property Of JP Display


GRAND BALLROOM LOBBY
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